Multimedia Library

The Multimedia Library provides direct access to all of the multimedia resources available for your text in one list that can be filtered by file type (videos, self-assessments, etc.), and also by chapter and topic (managing personal conflict, motivation, new technologies, etc.). Rather than moving through the e-book page by page, your students save time by searching through the interactive list of features to find the exact video or activity you need. To get started your students can choose from a drop down list of both chapter and topic. They can access a specific type of media such as video, audio, or “Quick Reviews” – mini quizzes that spot check comprehension. They can also choose to access all the media at once. Click “find now” to get your results. Once a student finds what they need—just one click will open the resource.
MyOutline

MyOutline is a tool that helps students create speech outlines. This is the MyOutline home page. It offers step-by-step guidance for writing an effective outline, along with tips and explanations for each step.
As you can see there are two categories “my Outline” and “my templates”.  Students can join their instructor’s class via my outline and have access to custom templates the instructor creates, as well as Pearson Global templates which are already created for your use. For example, if a professor wants a specific format for student outlines he can create a template in MyOutline and send it out to his students. It would appear here. 

Let’s create an outline as a student.  Begin by clicking new outline; this is where a student enters his/her initial information to get started. Please note the help box on the right hand side, and along the top. This guides the student through the outlining process by providing outside links, brief exercises, and videos. 

After the student has filled in the introduction information he/she can then begin to fill in the body of the outline. As you can see it is very straight forward and user friendly. Students can add and remove  items, indent or un-indent, as well as change formatting. Once saved the outline created can be downloaded, emailed, saved for future editing, or printed as note cards. Students can also save their own outline as a template for later use or even for use in another course.  Professors like MyOutline since it saves them and their students’ time, enabling a student to produce a first outline on his/her own with a higher rate of success. 

Topic Selector

This question-based interactive website helps students generate ideas and narrow down topics based on their own interest. To get started Click Begin. It will then ask what type of speech is being prepared for. Once chosen you will be given a list of subjects or interest areas from which to choose.  It will then ask you for a more specific point of interest in that subject. Finally it will provide you with one or more sample topics from which to start from. Here you can also do a quick corresponding Google search or use our own MySearchLab which provides students with extensive content on research and the research process. There are also exercises using the topic selector to help students practice narrowing down a speech topic.

MediaShare Overview

This is MS. MS is a video upload tool. This exciting tool allows students to post their speeches online for their instructor and classmates to view and provide feedback at time stamped intervals. Instructor have the option to include an evaluation rubric and final grade for each speech. Grades can be exported to a SCORM compliant spreadsheet that can be imported into most learning management systems. 

This is the Home Page. From here I can see at a glance all of the assignments I have already created as well as all of the videos my students have already uploaded. This is the Manage tab. From here you can manage pretty much everything in the tool. I can edit my profile and post a photo. I can create and review courses and assignments. I can also create rubrics that I can then attach to an assignment, as well as edit or delete rubrics I have already created. I can also navigate using the tabs along the top bar. 

MediaShare: How to Create a Course
Step 1. From the Home Tab

Step 2. Mouse over the Manage Tab

Step 3. Click My Courses
Step 4. Click Create a Course
Step 5. Complete the fields

· School

· Course Title*

· Course Abbreviation

· Start Date

· End Date*

*These fields are required.

Adding Support Materials to a New Course

At this time, you can choose to add supporting materials for your course. These support materials can be useful links and/or videos you wish to share with your class. Once added, these support materials are available to students once they login to your MediaShare course.

If you wish to add a link to a resource

Step 1. Complete the Title and URL fields

Step 2. For each new link, click the Add Another Link Button

If you wish to upload a course video

Step 1. Click the Add Support Video button

Step 2. Enter a name for the video in the Video Name field

Step 3. Click Browse
Step 4. Click Upload Video
Step 5. Click Save
Step 6. Click Save Course
Step 7. Review Summary Screen

Note:
The summary screen contains the CourseID for your new MediaShare course. Please print this screen and distribute the CourseID to your students.  The CourseID enables your students to join your MediaShare course

.

MediaShare: How to Create an Assignment
Step 1. Mouse over the Manage Tab

Step 2. Click My Assignments
Step 3. From the Select Course drop down box [image: image1.png]Select Course (v



, select your course

Step 4. Click the Create New Assignment button

Step 5. Complete the fields

Step 6. Assignment Title*

Step 7. Due Date*

Step 8. Assignment Description

*These fields are required.

Publishing Options – Privacy Settings

MediaShare also offers several wonderful options for you as the instructor to vet content for appropriateness prior to making it available for viewing by your students.

· How to Moderate Videos Before They are Published

Instructors can moderate video sharing among students by setting the Publishing Options.

· If you wish to review student videos before they are posted to MediaShare, click the box next to I want to moderate videos before they are published.
· Leaving the box unchecked will allow students to post videos without your moderation.

· Students are Allowed to Comment on Videos

Instructors can allow or restrict a student’s ability to comment on each other’s videos. 

· If you wish to allow student commenting, place a check next to Students are allowed to comment on videos. This is a default option and the box is automatically checked. 
· Leaving the box unchecked will disallow student comments on peer videos.

· Comments can also be moderated by the instructor, as with videos. 

Grading Options

· Enable Grading

MediaShare’s assignments can be graded or non-graded. 

· If this assignment is to be graded, click the box next to Enable Grading. Next, you will be prompted to supply the maximum points for the assignment. Please note: 100 pts is the maximum value allowed.

· If the assignment is non-graded, simply ensure that the box is blank (unchecked).

· Enable Instructor Review Rubric

MediaShare allows instructors to create course level rubrics as well as rubrics for specific assignments. 

· If you would like to use a rubric with this course, click the box next to Enable Instructor Review Rubric. You will then be prompted to select the rubric from the drop-down menu.

· If you will not be using a rubric with the assignment, simply leave the box blank (unchecked).

· Enable Peer Review Rubric

· If students will be reviewing each others videos and you have created a Peer Review Rubric that you wish to use for this assignment, click the box next to Enable Peer Review Rubric. You will then be prompted to select the rubric from your list of rubrics. 

· If you will not be using a rubric with the assignment simply leave the box blank (unchecked).

· If you wish to moderate peer reviews, click the box.

Make sure to save your assignment. At this time you can also choose to add supporting links to videos to your assignments. 

MediaShare: How to Create a Rubric
MediaShares Rubrics are great assessment tools. MediaShare offers instructor and student (peer review) rubrics. Customizable default rubrics are provided or you can build your own from scratch. 

How-to Create a Rubric- this is where you can create either an Instructor Review or a Peer Review Rubric

Step 1. Mouse over the Manage Tab

Step 2. Click My Rubrics
Optional Features

· Let’s now create an Instructor Review Rubric 

Step 1. In the My Instructor Review Section, click on Create New Rubric
Step 2. Complete the fields:

· Rubric Name*

· Section

· Category

Step 3. Select the number of points for each category

Options for this step:

i. Need more categories? Click the Add Another Category button 

ii. Need more sections? Click the Add New Section button 

· You also have the option to Delete a Rubric Section or Category

Step 1. To delete a Section, click the [image: image2.bmp] corresponding to that section

Step 2. To delete a Category, click the [image: image3.bmp] corresponding to that category

· How-to Copy a Rubric

Step 1. Change or adjust the name of the rubric

Step 2. Under Copy Rubric, select a rubric to Copy

Step 3. Make any desired changes and click Save
*These fields are required.

· How-to Create a Peer Rubric

Go back to My Rubrics under the “Manage” tab and follow the same steps 

Note: For best results, please instruct your students to click on the Peer Review tab while reviewing peer videos. They will then see the Peer Review Rubric.

